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URBAN CO-OPERATIVE BANKS, EMPLOYEES smiwc;; RULES, 2006

PRELIMINARY

13 SHORT TITLE COMMENCEMENT AND APPLICATION:

i 1‘hcsu. rules may be ‘called the Urban Cooperative B:mLs, Employecs
Service Rules, "006

. ‘These rules shall come into force from the date of issue of the order by
“he - Registrar. No change will be.made in these Rules wnhout pnor/
approval of the Regxstra.r Cooperative Socictics, Ra)asthan

3. These rules shall apply 1o all thé’ cmployees of the. Bank ex\.cpt those P
cmployees drawn on casual basis, on deputarion or on contract basis.

4. With the corning inte force of these Rules. the Service _Rulc; in force in
the Dank shall Automaticaliy cease 1o operate but action taken or deemed
o have besn laken or initiated or deemed {0 have been initiaied shall be
S 10 pave been taken under these Rules provided those are not
mzoasistent t¢ Be provisions of these Rules unless such orders are
suppoited or superseded by specific orders.

“‘ ;"I, n\

e these Rules unless the context ether-wise require:-

AL TACT means the Rajasthan Ceeperauve Societies Act 2001

i "Fadles’ meuns the Rajasthan Cooperative Societics Rutes 2003.

o ‘it*s-wtnr‘ micins 2 person appointed 10 perform the fuactons of the
regstrar of Cocperative Societies for the State under the Act.

i "Appeinting Author#ty in relation to an emplovee means l.hc Boeard of /
Thyectors ef the Bank. .

. 'Board of Ducetoss' means the Board of Direstors of the Bank.

IO Chapman” Adinimstrzior means the Chairman/Adininistrater of the
Bank, X

o "Competont Asthonn® morclation 10 exercise of any powsrs mears the |
Puard of Directors or any other avihenity 10 whom powers are delegated /
Wwnicr twese Reles.or by the of Board ¢f Directors sx..-)_;ecl 10 the
provisiwsas of he b\’c—la\ws of the Bank.

2
!

o
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)

b baaployed” means a person who is in the whole time service of the Bank
sut does not include a person employed by the Bank on casual or daily
Wwitges or on confract basis. :

| = uiwe Compinze’ means the Sraft Sub-Committce of the Bank. /
1 jiank’ means The concerming Urban Cooperative Bank.

1 wmees Executive’ means the \danaging Director or General Manager or
_fanager or Scerctary of such other officer to swhom the adninistration
i the Bank is envusted according 1o the bye laws of the Bank.

O - 31

Jovernment means the Government of Rajasthan.

730 I\ ErasTRy

SSTFICATION & NUMBER OF POSTS:

i1 Board of Dircciors shall from time o thne determine the categorics of
:inff and the strength of the staff of various cadres necessary for carrying out
the funcnens of the Bank, which will be as per siaffing partem and staff
cyeneth approved by the Registrar. C ooperative Societies, Rajasthan, Jaipur
“ar the Bank. :

I

¢ ATRGORY OF EMEPLOYLRES

. Fepeanent employes means an employee who is confinmed agamnst a
perinANSDE posi of whe hoids lien on a parmanent post or would hold a
tien on a permaneni post had the lien not been suspended.

3 ‘fewporary employse imeans an employes wWho is selecied and appointed
asamst a post which has been created for a specific period and’or for a
speciiic purpose.

3. Contracteal Empioyee means who has been taken on contrac for a
specific period en consideration of a consolidated salarv agreed upen
uniler agrecmeni.

4. Lmployee on deputation means an employce Whose services have been
ben on deputation from some other institution for a specific period and
Giv specific terms and conditions.




“HAPTER-TI

{3] GENERAL CONDITTONS RELATING TO APPOINTMENT:

The following general conditions shall apply 1o all appointments to the
wwrvige of the Bank:

The minimwm and maximum age for each category of employee giving
r;l:lxaticn to veserved class will be as prescribed by Government of

Age wr the purpese of these rules shall be computed in the followiny

or '.ICI'

i ate of birth of birnth as recorded in the MatriculationHigh School/
Secondary Certificare.

1. Ndunicipal Birth Cenificate.

ti. Cerlified by a Competent Authonity.

Eslucational and other qualifications:
“'he minimum educational professional and other qualifications including

mooodous experience ete, where necessary, in respect of each post shal
Y- as per Aanexure-A.
S-ALE S LD

i v shall be appointed te any post under the
ank unless fus Lh.n acter and anticsdent have been verified to the
sitiefacrion of the Appomting Autherity by at least two gazetied efficers

SR Jor appointment:

:ch* on shall be cligible for appomtment who has previously been
dismussed from the service of any Co-operative Institution or from
senvics of Central’State Govermment or from any other Governiment
Isliition or Public Sector organisation

L. Ne puson shwll be eligible for appoinument swho has been convicted
m conrt of law for any offence involving moral turpitude or any
SCN0NA Gilence.

No person shall be eligble against whom proczedings ws. 37 of the
Rajasthan Cooperative Socicties Act. 2001 are pending or and

against whom an order w's 57 of the said act has been passed.

i MNe norson shall be climble who is of un-sound mund or lanatic.

porsen shalh be eligible whe s declared insclvent by a couvrt o,

firwvs
P Mo poeon <hall be eligiblc who is member of a political pasty.
No porsonal shall be eBgple who has more ihan cne spouse iving or /

ahe Rz SPONET MMTISS N any case i which such manzage s y
Teasan GI s taking place during the life time of such spouse.

Viota
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H. A person who has two or more issucs on 1.6.2002 or thereafier shall
be disqualificd for appointment but a person has-one issue by a
delivery before coming into the service of the bank and gets one or
more issues by a single delivery then for the purpose of counting the
number of children, the children coming forth by this delivery will be

taken as unit. :

. Medical examination on first appointment:

N person shall be appointed by dirsct recruitment unless he has been
certified by a Medical Officer duly authorised by the Bank and medically
found fit to discharge his duties and also having sound mind. The fee, if
any, for such medical certificate shall be paid by the employee
concerned. . ¥

Exmplovees shall furnish security and personal guarantee as is prescribed

by the Beard of Directors.

VILLerter of appointment:

t

very persen 1o be appointed under these Rules will be given a leiter of
sspoiniment stating his post, monthly pay, scale of pay and other
e molmments. il any, the penod of service {fur iempoiury post) and period
of prebation e1c.

Vi Lztizy of acceplance,

save person 1o whom a letter of appointment has beea issued shall
¢onfirm in writing his acceptance of the offer within the prescribed fime
Emit as stipulated in the letter of appointment. ¥

IN. loneng repert:

X.

Fvary person 1o whom a letier of appointment has been issued and who
has accepied the cmplovment with Bank as per his letter of acceptance
«hall report hinu.2lf for duty at the.place and time spzcified in the lefter
of appeintment and shall give his joining repont on his £rst appoinunent.
Probauen:

The person appointed through direct recruitment shall be on probation
for a penod of rwo years. Such period can further be extended for a
period of one vear at the discretion of the Appointing Authority. The
person shall be confirmed or deemed confirmed on satisfactory
completion of the probation period.

i

Y1 Asreement for appowniment on contract basis:

\ versen can be conmracied fo render service on confract basis for a
delned pericd on specitic temms and condiions for which an agreement
wili be zufered npen.  The centract will cease on completion of Uie
penod ef conwrac,
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XILRescrvation:

In making direct recruitment or by promotien, representation of reserved ’

classes will be given at such percentage of the total number of posts and
in such manner as prescribed by the State Government.

A
J1LRatio for agmhltmcmlgomodon:

The ratio for appointment by direct recruitment and by promotion shall
on fifty-fifty basis for the posts of ‘D* grade (Clerk to Officer) officers
only. If there is only onc vacancy, it will be filled by promotion.. In case

of odd number of vacancies, the remainder of fifty-fifty basis will also be

filled by promotion. If suitable persons for promotion are not available, -

the Appointing Auth ity may fill the remaining - posts by direct
recruitment. The ports of C,B, and A grade officers shall be filled stricty

on promotion basis ten f T clerks aft

per cent O total vacancies of ¢ .created after

—oracHeRt of these service rules, shall be filled by promotion from class

IV employees.

16l METHODS & PRINCIPLES OF RECRUITMENT:

1)
i)

i)
v)

The posts in the Bank shall be filled by following methods:

By direct recruitment

By promotion

By deputation from officers of Rajasthan C coperative service
On contract service

1o case of death of an employee the provisions of o A wIer
Rl & anf3idl & JEEIIeTe Prafis Frd 1006 will apply-

17 PROCEDURE FOR DIRECT RECRUITMENT:

1.

H.

52

Inviting of applicalions: .
Appiications for direct recruitment 10 various posts shall be invited by the
Bank by advertising the vacancies to be filled in through the Employment
Exchange, publication an advertisement in any State level newspaper
giving full information regarding the nate, number of the posts. laving
down ihe qualifications and pay for the posts.

The mode of recruitment will be as prescribed i _Annexure-B.

. Form of applications:

The applications shall be made in the form prescribed by the Bank on
pavinent of prescribed f2<.

Selection shall be strictly on the basis of Taent. /

Qo ¥ ‘apamfi

—
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V. Appointment against direct rec;git;hexit of posts +sha'l

'be. made, from
amongst: the. names recommended b the Selection Comumittee. "The
_name of the selgcted candidates shall be amranged in order of preference.

merit and th&AppOmnng. Authority. shall rmake appointments in that

order only: If two or'more candidates. obtain equal marks in merit. The
candidate -obtaining higher marks in interview: will be preferred and if
tsvo Or more ca_ne.ida‘es obtain equal marks at written examand i_mcrvicw
as well, the candidate of higher age will be preferred. The Sclection
Committee may, to the extent of 50% of the advertised vacancics, keep
names of suitable capdidates on the reserve list ‘which will -remain in

force for a period not exceeding six months.. -

VI.Selection Comutieet - : '
S_elccﬁon Comumittee for cach category of senvice of the Bank - shall
Zonmst of following:
For Chiel bXector®:

(a) For Chicf Exét_:'u;ii'é:

L Chairman/Adiinistrltor

2. Representative of Régistrar not below the rank - of w_{u
(Coop.) : _

3. Expert from Cooperative Banking Sector 10 be nominated by the
Registrar
R

Tiuee members will form the guorum. For the puipose of interview, i€
ynarks of intenview shall be divided equally amoeng all members.

(b) Eor Officers:

b

Clmhman/.»\dminisumora‘ <

Chief Executive Officer of the Bank

Jt. Reggstrar, Zone

Expert Irom Cooperative Banking Sector ncminated by the Registrar

PR O

3=
:

Three members will form the quorum. For the purpose of interview. all
members will have equal marks at their disposal to allct the candidate.

(¢) Eor Cleyical Staff

1. Chairman/Adminisirator

2. Chief Executive Officer of the Bank

3, Assit. Registrar, Conperalive Societies/Deputy Registrar, Cooperative
Socizties of the concerning area. (Regjstering Authority)

All the three members must be present during sclection proceedings.
PROCEDURE FOR RECRUITMENT BY PROMOTION:
I, Criteriz for prometion:

“or purposes of recruitment by promcuon. 2 selection strictly on

seniority cum-merit shall be made from among 2l the persons cligibic for
such promotion under the provisions Of these Rules. The listof such
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candidates * working on the first day of the hnpancial year will be
considered for promotion.

II. No employee shall be considered for promotion unless he is
(i) substantively appointed ‘and confirmed on the next lower post and
has worked on that post at least for five years and.

(:i) possesses minimum educational and other qualifications prescribed
for the post sgainst which promotion is to be considered. )

(i) If an employce gels more than two children he/she will not be
entitled for promotion for a period of five year. But such perscn
has one issue by previous delivery and get onc or more children by
single delivery the number of children by this delivery will be taken

as a unit,
15, The Promotion Comumitiee:

The Selection Committces 38+ %ww«?&

Promotion Committee for the same category of staff.

TV Procedure for Promotion:
1. As soon as it is decided thai & certain number of vacancies in
category of employees will be filled by promotion, the Chief Executive
sholl prepare a list of all the employecs from which promotions are te be
made, who are eligible for promotion to the higher.post and shall place it
before the Promotion Comumittee together svith the Annual Performance

Appraisal Repoits for last five years and personai files of the persans
included in the list. I

b, The nanes enlisted shall not be more than five times of the vacancies
arising on year to year basis for filling up by promotion. For SC/ST
candidates category, the zone cf consideration will be seven times or as
per then existing State Government crders.

. The Promotion Committee shall consider the case of all the persons

included in the list and sclect candidates equal to number of vacancics 10
be filled by promotion, . - <77 ) 3

N\

—

In case of promotion of peons fo the post of Clerks, procedurc as
prescribed  in Registrar's Notification F.lS(lX)CDRIank-L'73/Pt~II
dr.16.7.81 made applicable to Urban Cooperative Banks vide Registrar
Order No.F.15(10)Savira/Bank-U83/Pt.II dated 22.5.87 or as amended
will be followed subject to the condition that while considenng
prometion the candidatc must posscss the minimum qualifications and

sxperisnce prescribed for the post against swlich promotion is 1o be
considered.
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PRINCIPLES FOR DETERMINING SENIORITY:

I. Senjority shall be determined with reference to the date of substaniive
appointment to a particular post of grade or in an equiyalent post orf
grades. If an appointment order confains names of more than one

person, the person, whose namie figure first in the order of appointment

-viit be senier to the one whose name appears next to him and so on.

1L When appointments are made by on the basis of a competiive
examination or test of interviews, names of the successful candidates

shall be arranged in order of the mernt as determined by Selection
Comumittee and their seniority will be in that order itself.

[l When appointmients are made by promotion, the intefse seniority of the

persons so appointed chall be in the order of merit as recommended by
Fromoiion Committee,

V. The candidates appointed by prox’notion' chall be senior to those
appointed by direct recruitment in the same calander year. .

(£ any guesHOn amses regarding the senionity of an employee, the decision
of the Apponting Authority shall be final in the matier.

CHAPTE R-TV'

SERVICE RECORD:

1. A recerd of particulars of service of each employee shall be maintained
in o presenbed Service Book .

1. Annual Performance Appraisal Repoerts for the financial year in respest

of each employee shall be drawn up onnually by the competent authority
as preserbed in Annexure-C.

gt = ——

[ERMINATION OF EMVPLOYMENT.

(a) The employment of a temporary employee shall be teyminated by one
ronth's notice stabng reasons in wiiting or by paying one month's pay in |
lieu of notice. The Bank may similarly deduct onc month's pay from tne
duzs of the employee who lcaves s emp 1

lovment without giving, due |
paotice. The nouce period can be relasied by the Board of Directors. !

(b} In case the sotice falls short of the specificc period. the employes will be
eatitled to pay onty for the period by which such notice falls short cf that
period provaded it has noi been waived or reduced by he

appointing
authory.

(2} Servics of an employee whose appointnent has been made or
upto = specified period or daie only shall
on the expiry of that period or date.

cxtended
automatically stand erminated
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(d) An employee on probation will not require to be given by aoticé for
tenmination of his service if his work at auy stage during his probation is
found to be unsatisfactory. “tiw G

(&) Services of an employee may be terminated if on somc"afc;:count of mis-
aporopriation, case iS decided against him ws57 of :the Rajasthan
Cooperative Societics Act.,2001 and an opportunity for filing an appeal

to the competent authority has been given to him and same has been
decided against him.

(f) In case where an emplovee has done any act which has adversely

alfected the credit or goodwill of the Bank, the services of such
employee shall be terminated.

(g) The services of an employee shall be términated if it is found that he is
carrying out the same business as is carried out by the Bank or an

employee has violated the provisions of the Rajasthan Cooperative
Socicties Rules.

(h) .An smployee shall on invalidation by a Medical Board, as may be
condtimted for the purpose, cease 10 be in service on account of
somplete and permanent incapacitation, determined in accordance with

‘he relevant rules of the State Government in force from fime 10 Hime.

»

RESIGNATION:

I. Emyplovees who wish to leave the Bank service must give 3 months
natice to the Bank but in case of employees appointed on purely
femporary basis they will have 1o give 15 days notice only.

il If anv emplovee leaves the service of the Bank without the requisits
notize, then without prejudice for any other action under his contract of
sevvice, the sum equivalent to give under clause (1) should be recovered
fienn his amount wages, deposits etc. and if no such wages are duc, the

contpetent authonty may take recourse 10 such legal action as may be
noUessary.

i1, Nie  employee can  contest  any election of MP/MLA/Zila

Parishad/Panchayat Samit/Gram Panchayat/Nagar Parishad/Palika and.

amyy Cooperative Society without first resigning from the bank service.

DISOUALIFICATION FOR EMPLOYELS:

“jo cmployee will remain in service if an award is given against him ws37 of
‘he Rajasthan Cooperative Socistiss Act, 2001 for misappropsiation of funds
5r W has violated ine provisions of the Rajasthan Cooperative Societies
Sules. - Any act under ssction 109(1) of Rajasthan Cooperafive Act. 2001.
=41) alse incur the disqbalification in remaining in service.
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As soon ds the employee incurs the above disqualification, his services will
< rerminated forthwith. e

SUPERANNUATION AND RETIREMENT 5
The age of super-gnniation shall bg 58 years but the age of:'Lupc'rahmution
for class TV shall be 60 “years -stibject to the proviso that service of an
employee who attain the age of 55 years shall be terminable at a notice of 3
monthe on cither side. Where it appears, desirable in the interest of the Bank,
{he Board shall have the discretion to 1e-employ a persen who retires under
this Rule for such period but not beyond the age of 60 years and on such
terms and conditions as the Board may determine in each case.

COMPULSORY RETIREMENT

(i) At any ume, after a Bank employee has completed 15 years qualifying \
service or has attained the age of 50 years, whichever is cadier, the
floard of Directors, upon having been satisfied that the concerned
c¢mployee has on account of his indolenco or: Jdoubtful integrity or
incompetence 0 discharge official duties or inefficiency in due
werformance of official duties, has lost his uulity, .may require the
conserned employee 10 retire in Bank interest giving spcniﬁc-vﬂnnds, to
arcve at the decision. In case of suc

h retirement, the cmployee shall be
entitled to relinng benefits. _ :

—

i) In such a case, the Bank shall give 2 notice in writing 10 the employee at

Jeast three months before the date on which he is requircd to retire in the
bank intevest or tuee months’ pay and allowances in lien of such nouce.

VOLUNTARY PREMATURE RETIREMENT

(1) At any ume after a Bank employee has completed fifteen vears
qualifying, service, he may, by giving notice of not less than three months

in writing to the appointing authority, reure from senvice. The Board can
relax the period of notice.

(2) The notice of voluntary retiremment given under sub-rule (1) shall
require acceptance by the Bank. )
(3) Benefit admissible. if any, 10 such an smplove

¢ will be as per decision of
the Board of Directors.

CHAPTER-V

DISCIPLINARY ACT ICN FOR M].SCQNDUCT 5

1 Without prejudice 10 the gencral meaning of the term misconduct, it shail

be dezined 10 mcan and inciude the following Minor and major
misdenicancis: -
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The 'following acts ©oF omissions. shall be treated @S ,ﬁin.o,
misdemeanours: F :

* ch e °b§°ﬁ9"5f"¥"hsimcﬁnn&jn ci IS -
"qm\#ﬁmﬁnsamajorw_ s ““‘“““ |

b. Cc_:mmitﬁng nuisance in the Bank's premises.
¢. Careless orf negligent, work. A5
Q. Laziness and inefficiency.

¢. Breach of discipline.

£ Leaving normal place ofwdwithmnpem'mj@dnﬁn&wking
howms. . =4
g Absence without permission.

I Obtaining leave of absence by false pretends.
’ ? 1 . sy A ; B W

WEPRT

- 5 25 Sl

i Nat mking prop& care of stocks and records cnmu!&dto him.

|
T

Not keeping place clean and idy. - P

K. Slecping on duty.

—

Disturbing others of making nOise and quarrelling with otbers.
m. Habitual late attendance.

No punishiment will be awarded unless the concermned employee 1s
given a charge shect and afforded an opportunity of explaining the

allegations alleged against him. If on cnquiry/'pcrsonal hearing, the

employee is found guilty forany. of the miscondust ‘mentioned 2bove,
he - will be awarded punishment in writing and it shall be

comununicated o him. Punishment may be service rule warnng.
censure, simple’ warning or withholding of grade increments without
cumulative cffect.

2) Major Misde

. : - - - - .
The following acts Or -OIssIOnNs whether alone or int combinalion

\vith others shall be treated as major misdemeanours for which an
employee is Jiable to dismissal:

a.  Willtul jnsubordination Of insult 10 §
any lawiul and reasonable order of &

superior whether alone ©T n
combination Wi others: ;

uperiors Of disobedience of

=
V



b. Pamespauon, mﬂwon ot", pcing, )
others to strike work, - which is not incs
provisions of law for the time being in force.

c. Slowing down m-perfomuncc of work or mcmng or inducing,
compelling or mtnmdanng othcr to resort to dehbcmtc 'Go-slow ¢

Refusal to accept bonaﬁdc 1xansfet ﬁ'om one- plaoc to anothcr ‘on
the )ob of similar nature. - , i'

¢. Fraud, cmbezelment, theft or dishonesty, mik\iﬁlis;lﬁon of the
Bank's property and/or funds.

Demanding, offcnng or accepting bn'bcs Lor. -any- dlegal
gratifiction.

g. Habitual abscncc from the bank. ,

h. Engaging in private work or trade while in scrviéc of the, Bank.

i. Riotous or dxsordcrly behaviour durmg workmg_houts a;.)ho
establishment or any act subvcrs:w of discipline; ’_

Leis

Drunkenoess, intoxication or indecent b,chavmu.r msxde ‘the office
- premises.

.. Habitunl negligence or gross neglect of work and un authorised

stav  beyond normal working hours with the intention of
subversive activity.

k Ofmrmgorhokmgmmcmnmlhcpmnmofbankdmmg )

office howss without prior permission of the Chicf Exccutive.

m. Disclosing to any person information in regard to the working or
financial position or amy secret of the Bank without its authority.

o. Gambling within the Bank's prermises.
p. Giving false information.

q. Faisification, defacemont or destruction of any record or property
¢f the institution.

r. Forging cf documents with malafide intentions.

w

Particiration in any political activity.

(3) Punishment for Maior Misconduct

An en~pl-9) ce of the Bank sh:\.l be liable for punishment as given
below if found guilty cf a yaajor misdemzanouri-
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=1} if.a m'uor rmsdcx‘neanour is allcged ag:nnst -an cmplo}cc, the
management’ before taking any action against the. employcc will

-+ -hold an cnqmry by an officer appointed for the purpose. He'
+ -shall be g:ven "4 charge sheet, clearly seiting forth the allegations

- ..oalleged. ag;m'm him 'and’ Tequiring explanation-within a specified
-.iperiod. He “aHbll be informed in,writing about the time, and place
at which cnhulry into his alleged rmsconduct is-to,be held. He
~:shall be given an opportunity to answer the: charge and pcmuncd
i 10 be 2ssisted' by’an omployce of any bank. of his’ choice. .If he
. refuses or fails o' present. ‘himself for cnquiry' “the-enquiry shall be
conducted ex-party. Except for reasons 16 ‘be recorded in writing

_ by the_ oﬂxccr holding the enquiry, the employee shall be
- DRIY 'uncd to ‘produce ‘witness in his defence and cross cxamine
apy \ulncsees on whosc- cvrdcncc the charge resis. A concise
sumnary. of lhc evidence led ¢ on uthcr sxdc and the. .employee
pica chnlf bc recorde.» on o ¢

BT 354

2} An cmplovee ch;u ch mth major misdemeanour may be
suspended from duty for the alleged ‘miscondict pending enquiry
or final disposal of his case. Such an order shall be in wiiting
and take effect immediately from the date of issue.

: .3} l,'h» cmploycc ‘who is.placed under suspension, shall during thc.

_period ¢ of siich suspension be paid a subsnstcncc allowance at the
1 ,\toﬂovvmg'alcs- R Wizes

X Thc subsistence :dlowancc ahall be equal to '/z pf his wages as
" definéd in‘the Payment of Wages ‘Act;1936 (Central Act 4 of
1936) for the first six months. If the departmental enquiry
gets prolonged and the employee continues to be under
suspension for a period exceeding six months, the subsistence
allowance shall be increased maximum at the rate of % of the
wages obut if the enguiry is delayed due to reasons directly
attributable to the employvee. the subsistence allowance shall

be reduced io ¥z of the wages.

v. if on the conclusion of the enquiry. or as the case may be. of
the crimninal proceedings, the employet has been found guilty
of the charge and it is considered that crder of suspension
may mezet the end of justice, the competent authority shall
pass orders accordingly. Where the period bebween the date
on which ihe emplovee was suspendesd from duty pending the

—
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enquiry on the investigation and the date on which the final
order suspension was passed, exceeds 10 days, the employec
_shall be deemed to have been suspended only for 10 days or
for such shorter period as is specified in the final order of
suspension and for the remaining period he'shall be entitled
to the same wages he would have received if he had not been
placed under suspension after deducting the subsistence
allowvance paid to him for such period.

¢. If on the conclusion of the enquiry, or, as the case may be, of
the criminal procecdings, the delinquent has been found
guilty of the charge and it is considercd that an order of
dismissal may mect the ends of justice, the employer shall |
pdss ordets accordingly. Wheh such orders are passed, the
delinquent shall be deemed to have been’ absent.-from-duty
during the period of such suspension and shall not be entitled
10 any remuneration for such period, but the subsistence
allowancé paid to him shall not be recovered.

Provided that in the casc of an employee to whom the
provisions of clause (2) of Article 311 of the constitution
applies, the provisions of the Aslicle shall be complied with.

d. If on tie conclusion of the enquirv or as the case may be of
the criminal proceedings, the employee has not been found
guilty of the charge, he shall be deemed ‘{o bave been on duty
during of such suspension and shall be entiiled to the same
wages as he would have received, if He had not been

suspended, after deducting the subsisterice allowance paid to
lim for such period.

o

The payment of subsistence allowance shall, however, be
subject to the employee concemed not taking any
employment during the period of his suspension.

} In awarding punishment under these Rules. the Competent
Authority shall take into account the gravity of misconduct, the
previous record if any, of the employce and other extenuating or
aggravating circumstances that may exist. A copy of the order

passed by the competent authonty shall be supplied to the
employee.

N
—'

employee will be effective from: the date of issus of such orders
even in case these orders could not be ssrved. In case of]
suspected denial of service, these will be placed cn Notice Board
of the Bank and will be nctified in any local newspaper, then
those will be treated as senved.,

The crders regarding suspension. discharge. or dismissai of the /

Disciplinary Authoriy;

I??r the purpose of these rules valess specifically provided in the byelaws
of the Bank, the Chief Executive of the Bank will be the disciplinary
= ————— e R T
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authority for all categories of e ces except those on deputation. For
the employees taken on aﬁﬁ'ﬁlpion. the powers of disciplinary action will
be vested in the parent department. - The Board of Directors will be
disciplinary authority for CEO appointed by the Bank. !

0. Appeallate Authority: ]

The Board of Directors will be the Appeallate Authority for the decisions -

given by the Chief Executive. In case of decisions given Dy the Board of
Lircclors of the Bank, the Appeallate. Authority will be the Registrar,
Cooperative Societics, Rzjasthan, Jaipur.

IV, An appeal may be made within 60 days of the issuc of orders to the
conc-rned Appeallate: Authority. L

CHAPTER-V1

COMDITIONS RELATING TO Pay And Allowances, Dearness Allowance,
Ious= Tent Allowance, Medical Benefits, and Travelling Allowance & any
Ceecial Abowance will be as per the orders issued by Registrar, Cooperative

1= Rajasthan, Jaipur from iime to time and adopied by the Board of

PROYVIOENT FUND: . '
a) All employees of the Bank wherein the Provident Fund Act is applicable.

shall be entitted to the benefits of G.P.F. on basic pay and dearness
wHaowance.

b Monas:

Bonus may be paid in accordance with provisions of Bonus Act after
proper certification of the Statutory Auditor.

¢y Ex-QGratia:

T--Gratia may be paid as per orders of the Registrar, Cooperalive
Socicties with the approval of the Board of Directors.

GRATUITY:
Einptoyecs of the Bank, wherein Gratuity Act is applicable, shall be entitled

to payment of gratuity jn accordance with the Pavment of Gratuity Act, 1972
and the Rules made thereunder.

BENEET OF SURENDER LEAVE ENCASHMENT:
i finplovees of ihe Bank shall get senefit of surrender leave encashment
=5 per Pajasthan Service Rules

i The benefit of encashment of Privilege Leave at the ime of retiremen:
skali aiso be provided as per provisions of Rajasthan Service Rules.
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HOLIDAYS: i | b b g z L B

Every Sunday and Holidays as per Ne otiable Insnuin;n};,Act/_Sh‘ops and

Commercial Act/Factory Act or whichever Act may be applicable to the

“employees, will be observed ashqlidays. o a i :

TRAINENG: :

1. Persens recruited direcily or promoted to any post shall undergo such
waining and refresher course as may be prescribed from time to nme by
thic Registrar, Cooperative Socicties or by the Board of Directors.

1. Yivery employee.deputed for training at the expensecs of the Bank shall be
Lable to execute a bond to serve the Bank after the completion of such
trainsng for a minimum period of 3 years failing which he shall be liable
1o refund the cost of training and the emoluments recei ed during the

period of training provided that the Board may, at its discretion remit any |

n-cxpired porfion of the Bond in the cvent of the termination of ' his
service or compulsory retirement or for removal for dismissal from the
service by (he Bank or for any reason before the expiry of the period of
that bond.

1. Afier successful attaimment of prescriibed additional higher qualifications,
advance increment(s) may be allowed to an employee as per orders of
the Regstrar, Cooperative Socicties issucd from time to time with the
prior approval of Board of Directors.

ADVANCES TO THE EMPLOYEES:

The Bank may advance Conveyance Advance and House Building Advance, J

Sof¥ (CC Limit, Furniture Advance or any other advance to its employees as
per the orders of Regisuar issued from time to time with approval of the
Board of Directors.

CHAPTER-VI

LEAVE AND JOINTING TIME

GENERAL CONDITIONS GOVERNING GRANT OF LEAVE ETC.

Th: following general principles shall govern the grant of leave 1o
cmployees:-

i When the exigencies of Bank's scrvice so require, the discretion 10
y=fuse, postpone, curtail or o recall to duty any employee already on
leave, is reserved to the authority competent {0 grant leave.

& Al leave lapses on the cessation of the employee service in the Bank

‘whetiier as a result of discharge, dismissal, removal and termination of
the services =F

S
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‘.An._cmploycc‘ on leave shall not take up any other scz%\_ricc or accept any

smployment dusing the period of leave.

Leave shall not be availed without’: obtaining the prior sanction of the
competent authority. Application for, such sanction shal.l be submitted in
writing fo the competent authority in such form as may be prescribed by
the Bank sufficiently in advance, which in the caseiof Privilege leave
shail not be less than 15 days before the date on which the leave applied
for is to commence. In casc where an cmployee is compelled 1o absent
himsclf from duty on account of unforeseen circumstances without .
obtaining prior sanction, sanction for leave should be-applicd for at the
eatliest possible opportugity.

An emplovee is expected to avail leave_granted to him before rqs{nnins'

duty and may retumn to duty before the expiry of such leave with the’
permission of the competent authornity. X

An employce who has been granted casual leave may at any.time before
the expiry of such,leave rejoin duty without availing leave of the full
period of the casual leave sanctioned. '

If an employce afier proceeding on leave desires an extension thercof, he
chall apply by letter or teiegram-to the sanctioning authority, in sufficient
time for the reply to reach him before the date on which the employze
would have to resume his duties.

If en account of sickness, accident or the like an employee is unable 10
rosame him duties by the date, he shall send the leave application to the
sanctioning authority without any dslay and produce certificate from a
registered Medical Practioner in case of illness.

viji,Leave begins from the day on which charge is handed over, if such

[

handing over takes place in forenoon of that day or from the next day of
such handing over, if it takes pldce in the afternoon of that day, and leave
ends on the day preceding that on which charge is resumed if such
resumption takes place in the forenoon and on the same day on which
charge is resumed if such resumption takes place in the aftemoon.

Any kind of leave may be granted in combination with or in continuaton
»f any other kind of any other kinc of leave except casual leave which

cannot be availed of in conjunction or in continuation with any other
kind of leave.,

Usidess otherwise provided, employecs on deputation shall be govemed
by the ieave rules applicable in their parent department.

. An eiaplovee bofors procseding on leave shail intima:e to the competant

anthority his addrzss wizle on leave and shail keep the said authority
informed of any change in the address from Gme 10 me— === =" "7 )



Xii. Leave may prefixed or suffived to a holidsy but h?lxdays inlcrvc_ning
- during the period of leave shall cout as part of ieavcjfxccgt in the case
of casual leave. it .

Xiii.a) An emplovee who absents himself without leave fc,;!} scven conlinous .

days or absents himself afler the expiry of the period of leave originally
granted or subsequently extended shall cease to be in the employment of

the Bank unless he submits satisfactory explanation fox{l}iq absencs to the
authority competent to sanction for his absence., &

[26]) CAsuAaL LEAVE: o
: (a) Casual leave may be granted Up 10 maximum of 15 days during a
calendar year, Ap employee will not be permitted to avail more than six
days casual leave at a time. - Casual leave unavailed at the end of the
calendar year shalj lapse.

tbi Special Casual leave shall pe allowed 10 3 employee who under goes for
sterlization operation s per Rajasthan Seice Ruics.

(27]  pr 'VILEGE LEAVE:
i} Earned leave shall acerue to an employee as per Rajasthan Servige Rules.

(5} Ferminai leave 0 the exient of carned leave and admussible may be
zravted at the discrevion of the authority competent fo sanction leave to
Y empioyee whose services are terminated. In case where anv notice
of terminationy of SSIViCes s required 1o be given such notjce or the un-
expired panion thereof wil] rug concurrently with the leave granted.

{iAn “Mployee on eamed leave chal during e period of eamed leave
draw leavs salary €qual to the Pay drawn on the day preceding the day
e which h.: proceeded on leave and allowances appended there to.

{i.')}fmmnu_v camed icave will be granted o ap employee maximum thyce
s ina calendar year. In casz of exigensics, Board can relax it.

128) MATERINITY LEAVE:
I emploves of the Bank may pe ganied matemnin- leqve as per
Raias:iin Service Ruyles,

(293 SFETLAL 1154 BIITY 1ra \'E:
L Such eave shail nor he Yanizd unless the disability monifesed itself
within thyge montiv of the occurence. 1o which it ig atitibuied and the

Bersen isabizd aoteq with dus prompiitude in bringing it 1o notice, bur

|
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the Bank, if it is satisfied as to be cause of the disability, may permit
lzave to be granted in case wherc the disability manifested itself more
than three months after the occurence of its cause.

L. The period of leave granted shall be such as it is certified and prescribed
Ly the MMedical Autherity, specified by thz Bank.

Tl Special disability leave may be granted mors than once if the disability is
aggravated or reproduced in similar circumstances at a later date, but not
more than 24 months of such leave shall be granted in conscquence cof
amy one disability. ;

I'V. Such leave shall be counted as on duty while calcdlating service for
vontributory Provident Fund Rules.

SLEEDICAL LEAVE:
Aedical Jeave will be granted as per orders issued by the Registrar,
{ooberative Societies from time to time. - 4

VRUNING TINE:
Toining lime will be permitted maximum for three days. No joining time .
revend actual journey period will be allowed if the transfer is on employee’s
Foquest.

HAPTER-VII]

AMENDMENT: :
\mendment 1o these Rules may be made by the Registrar, Cooperative
Hocietics. '

INTE] PRETATION:
"Where any doubt arises as to the interpretation of these Rules o5 these Rules
ire silent on any matter, the provision of Rajasthan Service Rules
Fajesthan Civii Sepvice (Pension) Ruies 1996, Rajasthan Civil Szrmices
(Classification, Contro) and Appeal) Ruels 1953 shall applv mutaris
srtindisan so far as they are not contrary to these Rules.
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